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EVACUATION PLAN
Policy
In the event that the emergency fire alarm is activated, all TMT personnel including visitors are to
evacuate the building by following the procedures below.
Procedures
1. In the event the fire alarm sounds everyone should immediately stop whatever they are doing,
remain calm and leave their work area. If possible, turn off all electrical equipment before
leaving your work area, secure any personal valuables and close doors as you exit. Under any
and all circumstances, please remember that safety to life should always come first.
2. TMT have designated Floor Wardens (orange vest), whose responsibility will be to see that all
TMT personnel and visitors leave the building promptly and safely.
3. Everyone should exit the building by way of the stairwells that are marked with a lighted green
exit sign. Follow the evacuation map routes exiting to the outside. If the nearest stairwell is
blocked by smoke use the other stairwell. DO NOT USE THE ELEVATOR. It is the
responsibility of all able staff to assist any persons with disabilities in descending the stairwell
in a safe and quick manner. TMT will have made every attempt, however, to make prior
arrangements with a floor warden or other staff for these individuals to have assistance in
evacuating the building in the event of an emergency.
4. Once you have reached the ground level, exit the building and quickly proceed away from the
building. People who exit the building first must position themselves far enough away from the
building to enable everyone to stand clear of emergency vehicles. The street must be kept
clear at all times, so as not hamper the movement of emergency vehicles into the area.
5. Once outside the building, the Safety Officer or alternate should designate someone to
congregate all employees in the parking lot at the north side of the surface parking area, and
confirm that all TMT personnel and visitors are out of the building.
6. Floor warden(s) trained in CPR and rescue breathing should survey the individuals outside to
determine if anyone is in need of first aid and request emergency response team assistance.
7. Once outside, do not re-enter until the building is declared safe by the Fire Department and
you are informed to do so by the Building Coordinator(s) (yellow vest).
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EVACUATION MAPS:
The Evacuation Plan maps below displaying the evacuation routes and emergency exit locations.
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